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1.06mue moa0KeHUus

1.1.Hacrosmee [lonoxeHue O MOPSIKE PAacCMOTPeHHs OOpallieHWil TIpak[aH B
/IMEHHCTPAIHI0 MyHUIMIIATEHOTO Ka3eHHOTO JIOIIKOIBHOrO 00pa3soBaTebHOO yupeKIACHHS
«Jlerckmii can «MBymka» c.3aMbSHBD) MYyHHIMITATBHOTO OOpa30BaHMS «EHOTaeBCKUN pakioH»
(manee — JIOY) paspaGoTano B cOOTBETCTBHH ¢ DeepalbHbIM 3aKOHOM OT 02.05.2006 Ne 59-®3
«O mopsizKe pacCMOTpeHHs oOpamieHuil rpaxiaan Poccuiickoit ®Deneparvmy.

TTo/OKeHHeM PEryIHpYIOTCS TPABOOTHOLIEHH)S, CBA3AHHBIE C peaiu3aluell IpaxIaHHHOM
PO sakperienHoro 3a HuMm KoncruTynuel P® mnpasa oOparieHus B OpraHbl MECTHOTO
CAMOYIIPAB/EHHS], YCTAHABIMBAETCS MOPSJOK  paccMoTpeHus — oOpamienuit — Ipaxiad B
agmunaucTpanuio  J1OY.

1.2. Opranusanusi paboThl ¢ OOpalleHUsSIMH IPAXKIAH B aIMUHUCTPALHIO JOY Benerca B
cooTerctBuE ¢ Komcruryumeit PO, ®enepansasiv 3akoHoM oT 06.10.2003 r. Ne 131-@3 «O6
oGIMX NPHHIENAX OPTaHM3AIMA MECTHOrO camoympasienus B PO, « deepanbHbM 3aKOHOM OT
02.02.06 . Ne 56-®3 «O moOpsiKe paccMoTpeHHs obpaineHuit rpaxaad PO», YcraBom J0Y u
HacTosmuM [lonosKeHHneM.

1.3. VCTAHOBNEHHBIH HACTOSIIEM IIONOXEHHMEM NOpSHOK —PacCMOTPEeHHst OOparieHHH
rpaXkJaH paclpoCTpaHIeTCs Ha BCe 0OpalleHust rpaXkIaH, 32 HCKIFOICHHEM obparneHuit, KOTOphIE

TO/IIEKAT pPacCMOTPEHHIO B HHOM  IIOpSZIKe, yCTaHOBJIIEHHOM benepalbHBIMH
KOHCTHTYI[MOHHBIMH ~ 3aKOHAMH M HHBEIMH  (elepaibHbIMH 3aKOHAMH, 4a Taloke IIHCEM,
HCIIONHEHHBIX HA O(UIMANBHBIX ONaHKAX  yYPEXICHMH, OpraHM3aluif, — NPEATpUATHH,

[OJMMCAHHBIX HMX  PYKOBOIWTENSIMH,  YIOJNHOMOYCHHBIMH  Ha TO JHMIAMH,  KOTOPBIC
PacCMaTpPUBAIOTCS B OPSKE, YCTAHOBJIEHHOM JUIsl OOIIeH KOPPEeCTIOHICHIIHH.

1.4. VCTaHOBNEGHHBIH HACTOSIIHM IIOJOXKEHHEM IOPSAOK PAcCMOTPEHHs — OOpareHHu
rpaXIaH pACIPOCTPAHSIETCS Ha IPABOOTHOLICHHS, CBA3AHHBIC C PacCMOTPEHHEM obparmeHuit
HHOCTPAaHHBIX IPXIaH H JHI 0e3 rpaXjaHcTBa, 3a HCKIIOYEHHEM CIIydacB, yCTAHOBJICHHBIX
MEXXIYHApOTHEIM J0roBopoM Poccuiickoii Penepanuu wid (penepanbHbM 3aKOHOM.

1.5. Ilpu paccMoTpeHMH oOOpaimieHds He JIOIYCKAaeTCs —pasriallicHHue CBEJICHUM,
COIEpYAIIUXCS B OOPAIIEHNH, a TAKKe CBEICHHH, KACAIOMMXCs JaCTHOM JKU3HH IPaXIaHHHa, oe3
ero cornacus. He sBisieTCs pas3riialieHueM CBEICHHUM, coZlepKaIUXCsi B 0OpaleHny, HanpaBIeHue
[IHCBMEHHOT0 OOpalieHys B TOCYIapCTBEHHBIH Oprad, OpraH MECTHOTO CaMOYIPABICHHS HIH
JIO/DKHOCTHOMY JIHIlY, B KOMIIETEHIIHIO KOTOPBIX BXOJUT PCIICHHE IOCTABICHHBIX B oOparmeHue
BOIIPOCOB.

1.6. Aqvunuctpanust JIOY cucTeMaridyeckd — aHATM3HPYET U 06obmaer  obparmeHus
rpakiaH, —Ccoiepkalquecs B HHX KPUTHYECKHE — 3aMEHaHud, C UEJIbI0  CBOCBPEMEHHOIO
BBISIBIICHHS M YCTPAHEHHs MPHYHH, ITOPOXIAIOIIMX HApYIIEHHE IIPaB U OXPaHIEMBIX 3aKOHOM
HHTEPECOB IPaKIaH.
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2. IIpaBo rpaxaan Ha oOpalieHue

2.1. 'paxxnane UMEIOT MPaBO OOpamaThCsl JTUYHO, B YCTAHOBICHHOH (QopMme, a Takxke
HaIPaBJIATh WHIMBHUIYAJbHBIC W KOJUICKTHBHBIC IMHCHMEHHBIC OOpAIICHHS B aJMUHHCTPAITHIO
J1OY 1100 HOKHOCTHBIM JIUIIAM.

2.2. 'paxknane peaau3yrOT IpaBO Ha OOpalieHue CBOOOTHO M JOOPOBOJIBHO, HE HapyIias
MpaB ¥ CBOOOBI APYTUX JUIL.

2.3. ®opma obpaleHus rpakjaHaMU BRIOUPACTCS CaMOCTOSTEIBHO.

2.4. PaccmoTpenne oOpalleHuil rpaskaH OCyIIECTBISIETCS OECIUIaTHO.

2.5. Ilpu paccmoTpenun obOpamenus B anMuHUCcTpanuio JJOY rpaknaniH UMeeT IpaBo:

- IlpencraBnsiTh  JOMOJHUTENBHBIE JOKYMEHTHI W MaTepHallbl, JMOO 0Opaliarbes C
pockOOi 00 UX UCTPEOOBAHMH.

- 3HAaKOMHUTBCSI C JOKYMEHTAaMH U MaTepuajamMH,  KacaloIIUMHUCA PACCMOTPEHUs
oOpallleHusl, ecld 3TO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE UHTEPECHl APYTUX JIMII,
€CIM B YKa3aHHBIX JIOKYMEHTaXx M MaTepuajax He COAEpKATCs CBEJCHUs, COCTABISIONINE
rOCy/IapCTBEHHYIO HJIM HHYIO OXpaHsemylo (elepalbHbIM 3aKOHOM TalHYy.

- [omyyaTh THCHMEHHBI OTBET IO CYIIECTBY IOCTaBICHHBIX B OOpallleHHE BOIIPOCOB,
3a UCKJIFOYEHHEM CJIy4aeB, YKa3aHHbIX B I.1.5.4, 5.8 Hactosimero IlonoxeHus yBemomieHHe
0 Tiepeagpecalid MHUCbMEHHOTO OOpalleHuss B TOCYIapCTBEHHBIE OpraHbl, OPraH MECTHOTO
CaMOYMpaBIEHUS WIH JOJKHOCTHOMY JIMIlY, B KOMIIETEHILIMIO KOTOPBIX BXOJUT pEUICHHE
MOCTABIICHHBIX B OOpAIIEHUU BOIPOCOB.

- Obpamarbes ¢ xanoboOi Ha MPHUHATOE M0 OOpAIllEeHUIO pelIeHHe WK JeiCTBHE
(Oe3melicTBrE), a TAKXKE C 3asABICHUEM O MPEKPAIICHUHA PACCMOTPEHUS OOpaIleHHUS.

3. TpeGoBanusi K NMHCbMEHHOMY O0OpAIICHHIO

3.1. B nucbMeHHOM OOpalleHuH TpakJaH B 00A3aTEIbHOM TOPSJAKE  YKa3bIBaeTCS
HalMEHOBaHME  aJMMHUCTpalMu, JHuO0 (aMmiusg, UMS, OTYECTBO  COOTBETCTBYIOLIETO
JOJKHOCTHOTO JIMIA WIIM €T0 JIOJDKHOCTH B aaMuHUCTparmu JJOVY, a Taxke CBOIO (GpaMuimio,
UMsl, OTYECTBO, MOYTOBBIH aJpec, MO KOTOPOMY JOJKEH OBbITh HalpaBlIeH OTBET, YBEAOMIICHUE
nepeagpecanuy OOpamieHus, W3JIaraeT CyTh NPEAJIOKCHHS, 3asBICHHS WU )KaJoObl, CTaBUT
JUYHYIO TNOANMCH U AaTy.

3.2. B cnydae HeOOXOJUMOCTH B TOATBEP)KACHWE CBOHWX JOBOJOB TPaKIaHUH TI0
MUCHbMEHHOMY OOpallleHHIO MpUIaraeT JOKYMEHTHl U MaTepuanbl JU00 MX KONHMM, KHMKKU U
OpUTMHAJIBI MHBIX JTOKYMEHTOB, IPUWIOKEHHbIE K OOpalleHHsM, BO3BPALLAIOTCS 3asgBUTEISAM
0 UX Mpockoe.

3.3. Obpamenue, nocrynusiiee B Anmunuctpauuo J10Y no HH(pOPMALIMOHHBIM
cucTeMaM OOILEero IOJb30BaHUs, MOJJIEKUT PACCMOTPEHHIO B HOpPsAKE, YCTAaHOBJICHHOM
HactogmuM IlojtoskeHneM.

3.4. I'paxxiaHuH HampaBlisieT CBOE NMHCbMEHHOE OOpallleHHe HEMOCPEICTBEHHO Ha UM
3aBenyromieit JJOY.

3.5. IlucemenHoe oOpalleHHe MOAJEKUT O00S3aTeNIbHOW PETrUCTpali B TEYEHUE Tpex
JHEW ¢ MOMEHTa MOCTYIUICHHUS.

Bce mnocrymaromme B angmunuctpauuio JJOY muceMeHHble oOpalieHHs TpakaaH
[IPUHUMAIOTCS,  YYUTHIBAKOTCS, PETUCTPUPYIOTCA. PerucrpalMoHHbBI HMHAEKC oOOpaleHus
IpaXJlaH YKa3bIBae€TCS B IMHMCBMEHHOM OOpAICHWH, KOTOPBI CTaBUTCA B HIDKHEM IPaBOM
yIi1y IEPBOrO JIMCTA.

3.6. [luceMa TpaxaaH C IOMETKOHM «JIMYHO» IIOCIE IPOYTEHUS aApecaToM, B Cilydae,
€CJIM B HHMX CTaBSTCS BONPOCHL, TpeOyromue O(QUIUAIBHBIX OTBETOB, IE€PENAIOTCA Ha
perucTpanuo B YCTAHOBIECHHOM IOPSIKE.

3.7. [luceMenHoe oOpallieHue, CoJepIKallee BOIMPOCH], PEIICHHE KOTOPHIX HE BXOJIUT B
KoMIeTeHIMo agMuHuctpauuu JIOY, NoIieXuT NepechUIKe B TEUEHUE CEMHU JHEH €O JAHS
perucTpanuy B COOTBETCTBYIOIIUM OpraH WIH COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, B
KOMIIETEHIIMIO KOTOPOTO BXOJHUT pEIIEHHE IIOCTABJICHHBIX B OOpAIEHUH BOIPOCOB, C
YBEJIOMJICHMEM TpakJaHWHA O Iepeajipecallud €ero oOpalleHus, 32 HCKIOYEHUEM Ciydas,



yka3zaHHoro BILIL 5.4, 5.8 Hactosimero I[lomoskeHus.
3.8. 3ampemaercss HaMpaBIATH KaJo00bl TpaKJaH HAa PACCMOTPEHHE TE€M JOHKHOCTHBIM
muram agmuauctpanuu JJOY, pemnenne win AeiictBre (0e3AecTBHE) KOTOPBIX O00XKamyeTcs.

4. PaccmoTpenune oOpalieHuil rpaiaH, MOATOTOBKA OTBETOB

4.1. O6pamenue, mnocrynuBuiee 3asenytouieir JIOY, mnoanexut  o0s3aTeIbHOMY
PacCMOTPEHHUIO.

4.2. Y4yer, perucrtpaunusi, XOJ PacCMOTPEHHs OOpallleHUs] Tpa)<IaH OCYIIECTBISIOTCS
3aBEYIOIIEH C 3aHECEHHUEM B XKYpPHaJI M KapTOUKY JIMYHOT'O ITPUEMA.

4.3. 3aBenyrommii JJOY:

- obecrieynBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE  pPAaCCMOTpPEHUE
oOpamieHus, B ciyyae HEOOXOAMMOCTH — W C YYacTHEM TpakKJaHWHA, HalpaBUBILETO
oOparieHue;

- 3alpalIBaeT HEOOXOAMMBIE Ul PacCMOTPEHHUs OOpalleHHs TOKYMEHTHI M MaTepHalIbl
B IpPYTUX OpPraHax M y JIPYrUX NOPEeANpUATHA U OpraHu3aluil ropoja, 3a UCKIIOYEHHEM CYJIOB,
OpraHoOB J03HAHMSA U OPTaHOB IPEABAPUTENBHOIO CIIECJACTBUS;

- IPUHUMAET MEPBI, HAIIPABICHHbIE Ha BOCCTAHOBJICHUE WJIM 3alUTy HAPYIICHHBIX MPaB,
cBOOOJI M 3aKOHHBIX HMHTEPECOB TpakIaHHHA;

- Tae€T THCHbMEHHBIE OTBETHI MO CYIIECTBY MOCTABIEHHBIX B OOPAIlIEHUU BOIIPOCOB;

- YBEIOMIIET TPaXkJaHMHA O HANpPaBICHUU €ro OOpalleHHs HAa PACCMOTPEHHUE B JPYroi
OpraH WM JIpYyrue NpeanpusaThs U OpraHu3alid Topoja B COOTBETCTBHM C X KOMIIETEHIIMEH.

4.4. VupexneHus, NpeaNpUATHS U OpraHU3alUu palloHa MO HAIpPaBIECHHOMY B
YCTaHOBJIEHHOM Topsake 3ampocy 3aBenyromed JJOY, paccmarpuBatomiero oopaiieHue,
o0sA3aHbl B T€UeHHE |5 nHEH mpenocTaBisATh JOKYMEHTbl WU MaTepUalbl, HEOOXOIHUMBIE IS
paccMoTpeHusl OOpallleHUs 3a UCKIIOYEHHEM  JOKYMEHTOB U MaTepuajoB, B KOTOPBIX
COJIep)KaTcsl CBEJEHUS, COCTAaBJISIIOIIME TOCYIAapCTBEHHYIO WM OXpaHAEeMYIO (enepaibHbIM
3aKOHOM TaifHy, U JAJis KOTOPBIX YCTaHOBJIEH OCOOBIM MOPSAIOK MPEAOCTABICHHUS.

4.5. OTBeThl Ha OoOpalleHUs rpakKIaaH, MPUCIIaHHbIC Ha UM 3aBenyomei JIOY, roroBsaTcs
Ha ONaHKe Y4pekJIeHHUs 3a MOAMUCHIO 3aBeaytomieit JIOY u peructpupyroTcs B )KypHale.

7.6. OTBeTHI ITOJDKHBI COJEPKATh KOHKPETHYI0 M YEeTKyl0 HH(OpMAaIuio 1O BCEM
BOMpPOCAaM, TOCTaBIEHHBIM B OOpamieHnu TpaxnaaH. Eciu 3asBUTENIO aH OTBET B YCTHOM
¢dopme, TO B MaTepuanax, NMPHIOKEHHBIX K OOpalleHuIo, OJHKHO OBITh 3TO yKazaHo. Ecmm
JAeTCs  MPOMEXKYTOUHBIM OTBET, TO YKa3bIBa€TCA CpPOK OKOHYATEJIBbHOTO pEUICHUs
IIOCTABJIEHHOI'O BOIPOCA.

OTBeThl, MOATOTOBIICHHBIC HA OCHOBAaHUHU MPABOBBIX JIOKYMEHTOB, JOJDKHBI COAEPKAThH
PEKBU3UTHl 3TUX JOKYMEHTOB C yKa3aHHWEM JaTbl U HAUMEHOBAHMS.

OTBeT Ha KOJUIEKTUBHOE OOpallleHHE OTIPABIAETCS Ha MMS MEPBOTO MOANUCABIIErO €ro
JMIA, €CJIU B MUCbME HE OTrOBOPEHO KOHKPETHOE JIMI0, KOMY HAIJEKWUT JaTh OTBET.

OtBer Ha oOpamienue, mnoctynusiiee B AamuHuctpanuio JOY no wuHPOpMAIMOHHBIM
cucTeMaM OOIIero IMOJIb30BAHUS, HAMpaBIsSETCs [0 TIOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalieHuu.

4.7. O0paiieHusi rpakJaH IMOCJIE€ WX PACCMOTPEHHsI MCTIOJHUTEISIMU BO3BPAIAIOTCA CO
BCEMH OTHOCSIIMMUCS K HUM Martepuanamu 3asenyrouieir JIOY, kotopslii popmupyer nena,
B TOM 4YHCJI€ C OTBETOM 3asBUTEINIO B Cllydae, €CJM JaBajoCh IOpyuyeHUue UHPOPMHUPOBATH
PYKOBOACTBO O pPE€3yJbTaTaX pacCMOTPEHHUS.

4.8. Tlopsgok BU3HPOBAaHUS TOATOTOBJICHHBIX OTBETOB Ha OOpalieHUs TpaxkIaH 3a
noanuceio 3aBeayroieit JJOY u ero 3amectuteneil ycraHaBIMBAETCS CIETYIOIIMIA:

Ha BTOPOM 3K3EMILIIpE OTBETA 3aABUTEIIO B JIEBOM HHKHEM YTJy yKa3blBaeTcsl (haMuiIus U
MOJITUCHh WCIOJHUTEINS, HOMEpP €ro ClIy)XeOHOro tenedoHa, a TaKKe MPOCTABISIOTCS BU3BI
PYKOBOJMTEIIEH, y9aCTBOBABIIMX B IMIOJTOTOBKE OTBETA, C pacIIMPOBKON (paMuiIuii.

4.9. Ha kax/1oM 0OpaIlIeHuH 10CJie OKOHYATEIBHOTO PEIICHUS M €r0 UCTIOTHEHUS I0JKHA
ObITh OTMETKa 00 HcronHeHuun «B gemno», Aara u AUMYHas MOANUCH JOJHKHOCTHOIO JIMIIA,
MPUHSBIIETO 3TO pemieHue. [Ipennoxenus, 3asBiIeHUs U Kalo00bl, KOIIMK OTBETOB HAa TpakJIaH
(dbopMupyIOTCS B J€JI0 B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKIJIATYPOIl J1e.



5. lopsiiok paccMOTpeHMsl OTeJIbHBIX O0palleHuil

5.1. OGpamenus rpaxmad, noctynuBiue 3aBeayromeid JJOY w3 cpeacTB maccoBoit
uHpOpMAllUK, pPacCMAaTPUBAIOTCA B MOPSAAKE M CPOKH, MPEIyCMOTPEHHbIE HACTOSLINM
[Tonoxxennem.

5.2. B cnyyae ecnu B IMMCbMEHHOM OOpallleHMH He yKa3zaHa (aMuius TIpakJaHHHA,
HaIpaBHUBIIEro 0OpalleHue U MOYTOBBIM ajapec, 0 KOTOPOMY JOJIKEH OBbITh HAmlpaBlieH OTBET,
OTBET Ha oOpalieHue He faeTcs 3apeaytomiei JJOY, npuHuMaeTcs pelieHue o CIUCaHuU JaHHOTO
obparmenus «B gemnoy.

5.3. Ecniu B yka3aHHOM OOpalleHUu COJIEPKATCd CBEIEHUS O MOATOTaBIMBAEMOM,
COBEpLIAEMOM WJIM COBEpPUICHHOM NPOTHBOIPABHOM JESHUHU, a Takke O JHIe, ero
MOJITOTABJIMBAIOIIEM,  COBEPINAIONIEM WJIM  COBEPILUBIIEM, oOpalieHue  MOJJIeKHT
HaIpaBJICHUIO B OPraH B COOTBETCTBUH C €0 KOMIIETEHIIHEH.

5.4. OOpameHue, B KOTOpPOM oOOKalmyeTcs CyaeOHOe peIieHHe, BO3BpaIlaeTcs
rpaXXIaHUHY C Pa3bsCHEHHEM MOpsAIKa 00XaJlOBaHUS JTaHHOTO Cy/1e0HOTO pEIIeHUsI.

5.5.llpu monmyyeHHHM NHCHBMEHHOTO OOpAIIEeHHUs, B KOTOPOM COAEPXKATCs HELEH3ypHBIE,
OCKOpOUTENbHBIE BBIPAXKEHHUS, YTPO3bI )KM3HH, 3JOPOBBIO MU UMYILECTBY JOKHOCTHOIO JIMIIA,
a TaK)Ke YWICHOB €ro CeMbH 3aBeyIolas BIIpaBe OCTaBUTH oOparieHue 0e3 0TBeTa MO CYIIECTBY
MOCTABIIEHHBIX B HEM BOIMPOCOB M COOOIINTH Tpa)KAaHHWHY, HANpaBUBIIEMY oOpalieHue, o
HEJIOMYCTUMOCTHU 3JI0YMOTPEOICHUST TPABOM.

Pemenne o cnucanuu gaHHOTO OOpamieHus «B nemno» W HampaBlIeHUH COOOIICHHS
3asBUTENIO O HEJOMYCTUMOCTH 3JI0YNOTPEONICHUs] TPAaBOM NPUHUMAETCS U IMOJIMUCHIBACTCS
3aBenytomeit JJIOY .

5.6. B cnyyae ecnM  TEKCT MHUCBMEHHOrO oOOpallleHuss HE MOJJAeTcs IPOUYTEHHUIO,
oOpallleHHe HE MOJUIeKHUT HAMpPaBICHUI0O HAa PACCMOTPEHHUE U OTBET HA HEro He JaeTcs.
3agBuTEN0O 00 3TOM coOOmIaeTcs, eciu ero (GamMwius U MOYTOBBIM aApec TMOANAIOTCS
MpouyTeHHuo. PerieHne o crucaHuu AaHHOTO oOparneHus «B nemo» u cooOiieHuu 3asBUTEITIO
MPUHUMAIOTCST U TOANKCHIBAIOTCS 3aBEIYIOMIEH WM TIEPBBIM 3aMECTHTEIIEM.

5.7. OGpartieHust rpakaaH, MOCTYMUBIIKE OT OJTHOTO M TOTO K€ JIUIA 0 OJJHOMY U TOMY
K€ BOINPOCY, €CIM CO BPEMEHHU IOJa4YM TIEPBOTO OOpAIICHUS WCTEK YCTAHOBIICHHBIN
HactosiuM [lonoskeHHeM CpOK paccMOTPEHHUs WU 3asBUTENb HE COTJIACEH C MPUHSATBHIM IO
€ro OOpalIeHHI0 PEIICHHEM, CUYHUTAIOTCS MOBTOPHBIMHU.

[Ipu paGote c MOBTOPHBIMU OOPAILIECHUSIMH JEIOMPOU3BOIUTEND (POPMHUPYET AEIO C yKE
MMEIOMIMMUCS TOKyMEHTaMH 110 OOpaIIeHUsIM JaHHOTO 3asBHTEIIS.

He cuuTaroTcs MOBTOPHBIMHM OOpAIEHUs] OJHOTO M TOTO e 3asBUTENs, HO 10 Pa3HbIM
BOTIPOCaM, a TAaK)K€ MHOTOKPATHBIC — IO OJTHOMY U TOMY € BOIIPOCY B Cllydae, €CJIA IPUIHHBL,
[0 KOTOPBIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpAIlIEHUH BOIPOCOB HE MOT OBITH JaH,
B TIOCJENyIONmeM OBUIM yCTpaHEHBl, T'paXIaHWH BIIpaBe BHOBb HANPAaBUTh OOpaIICHHE
3agenytomeit IOY.

5.8. B ciyuae eciau B MMCbMEHHOM OOpAalllEHUU Tpa)kJIaHUHA COJEPXKUTCS BOIMpPOC, Ha
KOTOPbIIl €My MHOI'OKpPaTHO JaBaJUCh IHMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HaIpPaBJICHHBIMU OOpAIICHUSIMH, ¥ IPU 3TOM B OOPAIICHUN HE IIPUBOJISTCS HOBBIC JOBOJBI WIJIH
oOctosiTenibeTBa 3aBenyromass JIOY BopaBe NpUHATH pelieHHe O 0e30CHOBATEIbHOCTU
OuYepeIHOTO O0palleHHs U MPEeKpalleHUH NEepernucku ¢ rpaxaaHuHoM. O JaHHOM pEeLIeHUHU
yBEIOMJISIETCS TpaskKIaHWH, HAllPaBUBIIMMA oOpaleHue.

5.9. B ciygae eciu OTBET 110 CYIIECTBY MOCTABJICHHOTO BOMPOCa B OOPAIICHUH HE MOXKET
ObITh JaH 0€3 pas3rialleHus CBEICHUH, COCTABISAIONUINX OXpaHsSeMyl (eaepalbHbIM 3aKOHOM
TaliHy, FpakJaHUHY, HAlpaBHUBILIEMY OOpalleHue, COOOIIAeTCss O HEBO3MOXKHOCTH JIaTh OTBET 110
CYIIECTBY B CBSI3U C HEJOIYCTUMOCTBIO pa3riallleHHs] YKa3aHHBIX CBEICHHA.

6. Cpoku paccMoTpeHusi oOpamieHuid U yBeJOMJIeHHE 3asiBUTeJIei

6.1. O6pamenus, nocrynuBime 3apeaytomeid [0V, paccmaTpuBaroTcss B CpOK JI0 OJTHOTO



Mecsilia CO JHS UX PETHCTPAIM, €CIH WHOM CPOK (MEHBIINK) HE YCTAHOBJICH PYKOBOAMTEIEM
anbo ero 3amectutesneM. OOpaleHust, He TpeOyroIIKe JOMOJHUTEIBHOTO U3YUYEHHUS U IPOBEPKH,
paccMatpuBatoTcsi 6e3otiaratenbHo. O pe3ylbraTax pacCMOTPEHHS YBEAOMIISIOTCS 3asBUTEIIH.

6.2. B HCKIIOYUTENBHBIX CIydasX PyKOBOJMTEIb BIPABE MPOUIUTh CPOK PACCMOTPEHUS
oOpamienus He Ooniee yem 3a 30 1HEH, yBEIOMHUB O MPOJJICHUHM CPOKa €ro pacCMOTPEHHUs
rpakIaHnHA, HAaIpaBUBIIETo oOpameHue. [Ipoayienne cpoka opopMIIsIeTCs] NCTIONHUTENIIMU HE
MEHee YeM 3a IATh JHEH /10 UCTEUYEHHUs] CPOKa pacCMOTpEHHsI OOpalieHuUs.

7. Opranu3zanusi padoThl IO THYHOMY NpPHEMY TIpPakKIaH

7.1. T'paduk u mopsgok auyHOro mnpuema rpaxaadn B JOY ycraHaBimBaercs
PYKOBOJIUTEIIEM.

7.2. 1lpn nU4YHOM NpUEMe I'Pa)XIaHUH NPEIBSIBISAET JOKYMEHT, YAOCTOBEPSIOIIUN €ro
JUYHOCTb.

7.3. [lo BompocaM, He BXOASIIMM B KOMIIeTeHLHIO 3aBeayromei JOY, 3asBurensim
pPEKOMEHAYeTCsI 0OpaTUThCS B COOTBETCTBYIOIIME OpraHbl, YUPEXKICHHS, OpPraHU3alHU.

7.4. Bo Bpems 3amucH Ha MpUEM 3aBEIYIOLIAs 3alO0JHSAET KapTOUYKYy JMYHOTO IpuemMa
rpakaanuHa (popMa mpusaraeTcs), B KOTOPYI 3aHOCUTCS COJIepKaHUEe OOpalleHus TpakIaHMHA
Ha JINYHOM IIPHEME, a TAK)XKE PE30JIOLUs BEAYLIET0 IpPHEM, C MOPYYEHHEM AOJKHOCTHOMY
auiy. [Ipn HE0OXOAMMOCTH Tpa)KIaHaM IpeajaraeTcs U3JI0KUTh CYTh BOMPOCA B TUCHbMEHHOM
Buze. lluceMeHHOe oOpalmieHHe B 3TOM clydae perucTpHpYyeTCs W paccMaTphBaeTcs B
YCTaHOBJICHHOM MOPSAKE, & B KAPTOUKE Jenaerca oTMeTka «(OCTaBlI€HO 3asBICHUE» U JaTra
perucTpanum.

B cnydae ecnu u3noxkeHHbIE B YCTHOM oOpanieHnu (hakThl U 0OCTOATENIhCTBA SIBISIOTCA
OYEBHJIIHBIMH M HE TpeOylOT JOTOJIHUTEIBHOW MPOBEPKH, OTBET Ha OOpAIIEHHE C COTJIACHUS
rpaXIaHWHA MOET OBITh JJaH YCTHO B XOJIe JIMYHOTO MpHUEMa, O YeM JeJIaeTcsi 3aluch B
KapTOYKe JIMYHOTO IpHEMa T'paxJIaHuHA. B ocTanbHBIX CilydasiX 1aeTcs NHUCbMEHHBIH OTBET IO
CYIIECTBY MOCTABIEHHBIX B OOpallleHUH BOIPOCOB.

7.5. Tlpu MOBTOPHBIX OOpAIICHUSX MOIOUPAIOTCS HMEIOIIMECS MaTepuaibl MO eIy
3asiBUTETIS.

7.6. B xone NWYHOrO mMpueMa TPaKJAaHUHY MOXKET OBITh OTKa3aHO B JaJIbHEHUIIEM
paccMOTpeHHH OOpallleHus, eClii €My paHee ObLI JaH OTBET IO CYIIECTBY MOCTAaBICHHBIX B
oOpallleHuH BOIPOCOB.

8. Pabora c oﬁpamennﬂMn, MOCTAaBJIECHHBIMU Ha KOHTPOJIb

8.1. OOpamieHusi, B KOTOPBIX COAEPXKATCS  BOMPOCHI, HMEIOmUe  OO0bIIoe
OOIIeCTBEHHOE 3HAuY€HHUE, COOOLIaeTcss O KOHKPETHBIX HApYIICHUSX 3aKOHHBIX NpaB U
HMHTEPECOB I'paxaaH, kak rnpasuio ctaBsatcess Ha KOHTPOJIb.

8.2. Ha konTponbHbIX oOpamenusax craBstcs nomeTku «KOHTPOJIb» u «ITOJJIEXKUT
BO3BPATVY».

83. Ecmum B oOpalieHMsX TOCYIapCTBEHHBIX OPraHOB COJEp)KaTcsd MPOCHOBI
MpoMH(OPMUPOBATh HX O PE3yIbTaTaX PACCMOTPEHHUs TpaxkJaH, TO MCIOJHUTEIb TOTOBUT
oTBeT U M. Kak npaBuiio, 3TH OTBETHl MOJNUCHIBalOTCs 3aBeayonieit JJOY. 3asenyromas J0Y
BIIPABE IPEJIOKUTh UCIIOJIHUTENIO IPOAOIKUTE paboTy ¢ MPOBEACHUEM JONOJHHUTEIbHBIX
IIPOBEPOK WJIM NIOCJIE MOANMCAHUSA OTBETA CIMCATh MaTepUalbl 110 PE3YJIbTaTaM PacCMOTPEHUS
oOparmenus «B gemnoy.

8.4. OOpamieHue CUMTACTCA  MCIOJHEHHBIM M CHHMMAETCS C KOHTPOJIA,  €CIH
paccMOTpeHB! BCE MOCTABICHHBIE B HEM BONPOCHI, NMPUHIATHI HEOOXOAUMBIE MEpPHI, 3asIBUTEISIM
JlaH OTBET.

8.5. IluceMeHHble OOpallleHusi, Ha KOTOpblE JAOTCA IMPOMEXKYTOYHBIE OTBETHI, C
KOHTpOJIsI He cHUMaroTcsl. KOHTpoap 3aBepuiaeTcs TOJIBKO IOCJIE BBIHECEHUS M IPUHATUS
MCUEPIIBIBAIOIUX MEp [0 Pa3pelICHUI0 IPEUI0KEHUs, 3asBJICHUs, Kanoobl. Pemenue o cHATUN
C KOHTpOJIsl IpUHUMaeT 3aBenyromas JJ0Y.

8.6. KoHTponbHble  oOpalieHus  JODKHBI COAEP)KaTh  KOHKPETHYIO U YETKYIO



MH(pOpPMAIIUIO 10 BCEM BOIPOCaM, TTOCTABIICHHBIM B 00paIlleHUsX TpaXKaaH:

- €CIM CPOKM PACCMOTPEHHUS TMPOMJICHBI, TO JOJDKHBI OBITh YyKa3aHbl MPUYUHBI U
OKOHYATeNIbHAsl J1aTa paCCMOTPEHHUSI, [0 UCTEYCHUN KOTOPOU Oy/IeT JOMOIHUTEIBHO COOOIICHO O
MIPOJIEIaHHOM pabdoTe;

- B OTBETE JIOJDKHO OBITH yKa3aHO O TOM, 4TO 3asBUTEIb B TOW WIM HUHOU (opme
MpOorH(GOPMHUPOBAH O pe3yJbTaTaX PaCCMOTPEHUS;

- OTBET 3asIBUTEJIIO TOIUCHIBAETCS PYKOBOJIUTEIIEM;

- K OTBETY NPHUKJIAABIBACTCS OPUTHHAII PACCMOTPEHHOTO OOpaIIeHNs] TPaKAaHUHA, €CJIH
Ha HeM ctouT mrami «[TOJJIEXKUT BO3BPATVY».

9. KonTpoas 3a co0JroieHHeM NMOPSAAKa PacCMOTPeHMs 00paleHuit

9.1. 3aBenyromas JIOY npuHMMaeT Mepbl 10 CBOEBPEMEHHOMY  BBISBICHUIO H
YCTPaHEHUIO MPHYUH HAPYIICHUS MpaB, CBOOO U 3aKOHHBIX HHTEPECOB TPAXKIAH.

9.2. Jluna, BUHOBaThleé B HApYIIEHUU MOPAJKA PACCMOTPEHUs OOpallleHud TpaxaaH,
HN3JI0OKEHHOT'O B HACTOALIEM HOJIO)KGHI/II/I, HECYT OTBCTCTBCHHOCTD, npeaAyCMOTPCHHYIO
3aK0HOIATEILCTBOM PD.

10. XpaneHue MaTepuajioB Mo OOpalleHUSIM TPaKIAH

10.1. 3aBeayromas 10V ocyiiecTBiasieT XpaHEHHE U UCTIOJIB30BaHUE B CIIPABOYHBIX M HHBIX
HEeIsIX TPEUIOKCHUMN, 3asBICHUN U Kallo0 Tpa)/IaH.

10.2. BHecTn B HOMEHKJIATYPY KYpHAJI PETUCTPAIlMU TI0 OOpAIIEHUsAM T'PaKIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTb  JIOKYMEHTOB IO  OOpaIleHMsIM TpakIaH
BO3JIaraeTcsi Ha 3aBenyroinyto JOVY.

10.4. YcranaBnuBaeTcsi CpOK XpaHEHUS TPEUIOKEHUN, 3asBICHUM, >Xaao0 TpakaaH U
JIOKYMEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM U paspelieHueM — 5 ner. B HeoOXoammbIx
Cilydasix OKCHEPTHOW KOMHCCHEH MOKET OBITh NPUHSATO pEHIeHHe 00 YBEIMYEHHH CpOKa
XpaHEHUs WIH O TIOCTOSTHHOM XpaHEeHWW HaunboJiee NEHHBIX MPEAJIOKESHUN TpaXIaH.

10.5. [lo ucTeueHUM YCTAHOBJIEHHBIX CPOKOB XPAHEHHS JOKYMEHTHI IO MPEJIOKEHUIM
3asBJICHUSM U KallobaM TpaKIaH MOANEKAT YHUUYTOKEHHUIO B COOTBETCTBUU C YTBEPKICHHBIM
®enepanbHOi apxuBHOU cimy)60i Poccun 06.10.2000 r. [lepeuneM TUNOBBIX YIPaBIEHUYECKUX
JIOKYMEHTOB, O00pa3yIOIIMXCSl B ACATEIBHOCTH OPraHU3allUd, C YKa3aHHWEM CPOKOB XpaHEHUS.

10.6. XpaHneHnue nen y UCIIOJIHUTEIEH 3ampeaeTcs.

10.7. Ob6paiienust rpakiaH MOTYT HalpaBJIATHCSA B apXUB 0€3 paCCMOTPEHHsI, €CIIM B HUX
collep)KaTcsi PAcCYKACHHMsSI IO H3BECTHBIM IMpoOJeMaM WM MOAHMMAIOTCS YXKE€ PEIICHHBIE
BOIMPOCHI, HE TpeOyrollue AONOJHUTEIBHOTO PAacCMOTPEHHsI, a TaKKe OECCMBICICHHBIE I10
COJIEP )KAHHUIO.

10.8. Pemenue o cncanuy yKa3aHHbIX oOpaleHui npuHuMaet 3aseayromas JJ0Y.

IMPUJIOXEHUE
K [lonokeHuro o mopsiike pacCMOTPEHUS
oOparreHus TpakJaaH B aJJMUHUCTPAITUIO
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